
Students upload bank details on-
line via e-Activites

Persons A, B, C & D are not to  be 
the same indivdual.

Claim Submitted 
Online

Approved By Club 
Chair/ Treasurer

Approved By 
Managemnt Group 

Chair/ Treasurer

Approved By Club 
Chair/ Treasurer

Approved By 
Managemnt Group 

Chair/ Treasurer

Approved By DPFS /
DPCS

Payments 
via BACS

Daily email to remind users to approve or reject the claim. Rejected claims will have 
an email notification sent to the instigator.
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